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MESSAGE FROM THE PRINCIPAL AND DIRECTOR 

 
Dear Student, 
 

It gives me great pleasure to welcome you as a student at CECOS. 
 

The Mission of CECOS is to offer 

access to higher education to 

people from the widest possible 

range of backgrounds, enabling 

them to transform their lives 

through the acquisition of the 

knowledge and skills that they 

need to succeed in their chosen 

careers. 

 

With that in mind my task, and 

that of my staff, is to ensure that 

your time at CECOS is marked by 

a high- quality learning 

experience.  This will ensure that 

your independent learning skills 

are fully developed with all the 

support, advice and 

encouragement we can give you, 

making learning enjoyable as well 

as meaningful. 

 

I encourage you to review this 

handbook, which sets out the standards of service which CECOS aims to provide, what we 

expect from you, and the quality of the service that you are entitled to expect from us. 

 

If you have any problems concerning your programme of study, please do not hesitate to 

contact us. 

 

Meanwhile, I would like to take this opportunity to wish you every success in your academic 

career at CECOS. 

 

 
Dr. Mudassir Tanveer  
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INTRODUCTION 

 
Welcome and thank you for choosing CECOS 

 

CECOS is a medium size independent further and higher education provider based in London 

since 1998. 

 

Our mission is to extend access to higher education to people from a wide range of 

backgrounds, transforming their lives through knowledge and skills so to enable them to 

prosper in their careers. 

 

CECOS boasts a supportive and collegial environment which aims to nurture the educational, 

personal, social and cultural growth of its students. We offer an educational experience 

which is shaped by commitment, enthusiasm, discipline, effectiveness, insight and creativity: 

an educational experience which can meet the demands of the contemporary world. 

 

In this handbook, you will find some very useful information to help you adjust to the 

College routine and understand the rules and regulations that affect you, what we expect 

from you, and what you can expect from us. 

 

Should you still have any queries about the College and its programmes of study, please do 

not hesitate to speak to a member of our staff. 
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INTRODUCTION TO HND PROGRAMMES 

 

Pearson BTEC Higher Nationals are widely recognised by industry and higher education as 

the principal vocational qualifications at Level 4 and Level 5. 

 

A wide range of students, employers, higher education providers, colleges and subject 

experts were consulted to ensure that the new qualifications met their needs and 

expectations. Pearson also worked closely with the relevant professional bodies, to ensure 

alignment with recognised professional standards. 

 

There is now a greater emphasis on employer engagement and work readiness, providing 

students with a clear pathway to employment and progression to a degree at Level 6. 

 

Students have been involved throughout the development of these qualifications, ensuring 

that their considerations have been taken into account. 

Teaching, Learning and Assessment 

There is a required mix of core and optional (often called electives) units for the HND 

programmes which are selected by CECOS. Learners must pass all the units in order to be 

awarded with a BTEC Higher National Diploma. The assessment of BTEC Higher National 

qualifications is criterion-referenced and CECOS is required to assess learners’ evidence 

against published learning outcomes and assessment criteria. All units will be individually 

graded as ‘Pass’, ‘Merit’ or ‘Distinction’.  

 

To achieve a pass grade for the unit, learners must meet the assessment criteria set out in 

the specifications. This provides transparency to the assessment process and for the 

establishment of national standards for each qualification. 

 

The units all have a standard format, designed to provide clarity of requirements for 

students, learners, assessors and those responsible for monitoring national standards. 

Assessment Instruments 

Assessment methods are designed by CECOS and collectively ensure coverage of all 

assessment criteria. Each unit provides opportunities for the evidencing of all grade 

descriptors. Our assessors are trained to clearly specify assessment criteria and 

contextualised grade descriptors on each assessment method. This further ensures 

transparency and that feedback is specific to the criteria, assisting with the internal 

standardisation processes. 

 

The tasks and activities are designed to enable learners to produce evidence that relates 

directly to the assessment criteria and grade descriptors, with each assessment method 

moderated by CECOS. 
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Practical application of the assessment criteria is encouraged by our assessors, thereby 

providing a realistic scenario and typical practice in the sector concerned. 

 

Grading Higher National Units 

The BTEC Higher National Diploma is assessed at “unit level” and there will be no overall 

grade Each unit will be graded as a pass, merit or distinction. A pass is awarded for the 

achievement of all outcomes against the specified assessment criteria. Merit and Distinction 

grades are awarded for higher level achievement. 

Pass Qualification Grade 

Learners who achieve the minimum eligible credit value specified by the rule of 

combination will achieve the qualification at pass grade. 

Merit and Distinction Grades 

Learners will be awarded a merit or distinction qualification grade by the aggregation of 

points gained through the successful achievement of individual units. The graded section 

of the HND is based on the learner’s best performance (in units), at or above the 

qualification, to the value of 75 credits. 

 

The number of points available is dependent on the unit grade achieved and the credit 

size of the unit. 

Teaching Strategies 

While it may be difficult to identify the variety of learning styles in the class, some 

measures can be taken to facilitate and encourage all types of learners. Consideration of 

the variety of learning styles highlights the need for order, structure, creativity, group 

work and practical exercises. In essence, the message for our tutors is to incorporate as 

much variety as possible into courses. 

Discussion Strategies 

The process of discussion deepens student learning and motivation, helping to develop 

views and opinions. The HND programmes provide an excellent environment for this type 

of interaction. A student’s critical thinking skills are also improved through the process of 

writing assessments for class. 
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Qualification Credit Value 

A minimum of 240 credits, of which 120 are from the Year 1 of the programme and 120 

credits from Year 2. 

Unit Certification 

Learners who have not completed sufficient number of credits to receive the full 

qualification can be certificated for the units that they have achieved 

 

Additional information 

 

Pearson BTEC Higher Nationals are designed to provide a specialist vocational 

programme, linked to professional body requirements and National Occupational 

Standards where appropriate. 

 

They offer a strong, sector-related emphasis on practical skills development along-side the 

development of requisite knowledge and understanding. 

 

The qualifications provide a thorough grounding in the key concepts and practical skills 

required in their sector and their national recognition by employers allows direct 

progression to employment. 

 

A key progression path for Pearson BTEC HND learners is to the second or third year of a 

degree or honours degree programme, depending on the match of the Pearson BTEC 

Higher National units to the degree programme in question. 

 

The Pearson BTEC HNC Diploma in Business offers a progression route to the professional 

qualifications offered by various professional bodies in the business sector. 

 

Pearson BTEC Level 5 HND Diploma in Business has been developed to focus on 

providing: 

 

• education and training for a range of careers in business such as management, 

administration, personnel, marketing, accounting and law. 

• a general qualification which allows flexibility of study to meet local or specialist 

needs. 

• specialist options which meet the needs of the major functions in business and allow 

specialisation with career progression and professional recognition in mind. 

• opportunities which underpin some of the knowledge and understanding required for 

the relevant NVQ level 4 units in Accounting, Management, and Business 

Administration. 
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• opportunities for learners to focus on the development of higher-level skills in a 

business context. 

• opportunities for learners to develop a range of skills and techniques and attributes 

essential for successful performance in working life. 

• opportunities for individuals in employment to achieve a nationally recognised 

vocationally specific qualification. 

• opportunities for learners to gain a nationally recognised vocationally specific 

qualification to enter employment in business or progress to higher education 

vocational qualifications such as a full-time degree in business or a related area. 

 

 

This qualification aims to meet the needs of the above rationale by: 

 

• Equipping individuals with knowledge, understanding and skills for success in a 

range of administrative and management positions in business. 

• Providing specialist routes of study which relate to individual professions within 

the business world in which learners are working or intend to seek employment. 

• Enabling progression to an under graduate degree or further professional 

qualification in business or a related area. 

• Supporting individuals employed or entering employment in the business field. 

• Developing the individual’s ability in the business field through effective use and 

combination of the knowledge and skills gained in different parts of the 

programme. 

• Developing a range of skills and techniques, personal qualities and attributes 

essential for successful performance in working life and thereby enable learners to 

make an immediate contribution to employment. 

• Providing flexibility, knowledge, skills and motivation as a basis for future studies 

and career development in business. 

 

More information regarding the programme is available in the HND Programme Handbook 

 

POLICIES AND PROCEDURES 

Students are required to review, adhere to and keep up to date with CECOS Policies and 

Procedures that is available on the Virtual Learning Environment (Moodle). 


